Job Interview
For our next persuasive speech, you will be interviewing for a job; it’s a fusion of our impromptu and formal speeches.  Therefore, the more prepared you are before the interview with practice on discussing your qualifications and experiences, the smoother it will go. Here’s the plan:
· On _________, you will need to turn in:

1.  Job Description

· Remember that your interview will be conducted by volunteers.

· Write 2-3 sentences briefly identifying the position for which you are applying and the company within that position.  Assume your interviewer hasn’t heard of the company before and explain what they do.

· Remember to choose a job you are currently qualified to do.

2.  Cover Letter

· The purpose of a cover letter is to highlight any qualities you have that make you a perfect fit for this company that don’t fit in on a resume.

· Address your letter to the manager or owner of the company directly.

· Use a business letter format (Microsoft Word has templates.).

3.   Resume

· One page maximum plus references

· Three references (name, position, and contact information)

· Avoid using parents/family members as references.

· Tailor your resume to the type of job you are pursuing 
· I will make copies of all three of these (the job description, cover letter, and resume) and give them to the people who will be interviewing you. Thus, it is essential that they create a great first impression by being error-free and thorough!!!  
· You may be interviewed by an administrator, a teacher, community members, and/or students.  These people will all be grading you on the interview according to the attached rubric, along with me.
· On the day of the interview, wear nice clothes, suitable for a professional interview.  It’s part of the grade!
· On the day of the interview, introduce yourself to the interviewers by shaking their hands and looking them in the eye (also part of the grade).
· On the day of the interview, bring along your own resume and job snapshot to refer to in case you struggle with an answer.

 
· The interviews should take between10-15 minutes each. After the day’s interviews are done, we will talk with the interviewers and ask them for suggestions. The rest of the class will be watching you interview.
Prepping for Your Job Interview
You will be interviewed by a group of teachers, administrators, and community members. You must present on the day assigned; they will be grading you on your speaking and presenting abilities.

On the resume:

List your contact information.



List your attributes, especially those suited for this job:

· skills, 

· interests, 

· education, 

· awards,

· extracurricular activities,

· job history, 

· volunteer/service work,

· references.
Templates for this are available in Word, along with other templates online.

Essential Tip for prepping your resume and job description:

According to Amanda Augustine, career management expert and spokesperson at TheLadders, an online job-matching service for professionals, one of the eight most common cover letter pitfalls is 
1. Not carefully proofreading

According to a social recruiting survey, 66% of recruiters reconsidered a candidate whose social media profiles contained spelling and grammatical errors. If they don't take well to typos on Facebook or Twitter, they likely will toss your application if your cover letter is plagued with mistakes. (qtd. in Kathleen Elkins’ “The 8 Most Common Cover Letter Mistakes that Could Cost You the Job”, May 2015)
Top Ten Tips for a Job Interview

1. Maybe you won’t be the most qualified, but you should be the best informed about what the job and the company.

2. Be able to define your vision of yourself; imagine yourself fitting into this company.

3. Every question fits into three categories 1. What can you offer?  2. What will you cost?  3. Will you fit in?

4. Prove your ability to be an honest, hard worker.  Give specific examples to support your answers to questions.

5. Demonstrate your commitment to community.

6. Emphasize leadership roles in any setting.

7. Distinguish yourself with demonstrated distinction.

8. Dress appropriately. The job is often won or lost on first appearances.

9. If you don’t know, say so. 

10. Don’t forget to ask for the job! 
